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To open the moulding database, click the Moulding Database icon along the top toolbar. This is 
where you can view and edit the moulding database. The database contains all the moulding 
numbers which have been imported into ezFramer

Sort Moulding by Vendor

1. Click the Vendor Button located at the bottom of the window.

2. Click on the vendor name in the Vendor List box to the left.

3. If you do not see one of your vendors in the vendor list, then you have not yet
imported the moulding data for that vendor.(see Section for Importing Vendors).

4. Your moulding database will now be sorted by the vendor name which you clicked.

Find a Specific Moulding Number

1. Type the moulding number in the field at the upper left of the window. 

2. Press the tab key on your keyboard.
3. The moulding number will be highlighted to the right in the database window. 

4. If your moulding number is not in the database the program will search for the next 
closest match.
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Use the Search Wizard to Find Multiple Mouldings
1. Click the button with the magnifying glass in the lower right corner.
2. You will be prompted to restore the previous search criteria, click No for a new search.
3. You will now be in the Search Wizard.

4. If prompted to restore previous search criteria, click No.
5. Click the Finish button at the bottom right of the initial wizard screen.

6. In the Search Screen window you will see the various fields you can perform a search for.

7. In the appropriate field, enter the text for your search. For example to search for all 
mouldings from a certain vendor, click in the Vendor Name field and enter the vendor’s 
name.

8. When ready, click Begin Search.

9. You will be prompted to Select, Edit or Cancel. Click Select.
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10. The Wizard will close and you will see all records which match your criteria will be 
marked by a red arrow.

11. You can deselect individual records by clicking in the row for that moulding number. You 
can also unmark all records using the marking buttons by clicking the button with the 6 
blue dots. 

12. Press the button again to hide the marking buttons. 
13. You will need to reopen your window to refresh the database after unmarking the 

records.

Delete Moulding Numbers
1. Click the Moulding Database icon along the top toolbar.

2. Locate the moulding number you wish to delete using the search field at the top left and 
tab out to jump to the item number.

3. Click in the M column to mark the individual record.  A red arrow will appear. 

4. To delete more than one at a time, you can mark more than one record (or use the 
Search Wizard as described in the Search Wizard section). 

5. Then click the button with the big red x at the bottom of the window.

6. The program will immediately delete the number, so make sure you have the proper 
mouldings marked.   You can use the Show Marked button (by clicking the button with 
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the 6 blue boxes) to show only those you have marked so you can review them easier.   
You can also use the Search Wizard.  (see above).

7. When finished, reopen the window to refresh the database. 

Edit or Change Moulding Information
1. Locate the moulding number you wish to Edit.

2. Click in the M column to mark the individual record. 

3. A red mark will appear, indicating that the moulding is marked. You can also double-click 
on that moulding record. 

4. Click the Edit Moulding Number button located in the bottom right of the window. The Edit 
Window will appear.

5. The Edit Window gives the details about the selected moulding number.  You can adjust 
any information as you want. 

Moulding Number:   This is the number provided by the vendor.   This should correspond 
with the number on the actual sample. 

Moulding Width:   The width of the moulding, not the sight width.  This is the 
measurement used to calculate the footage required for your framing project.  These 
numbers are provided by the vendor. 

Length Price:   The cost per foot based on ordering by Length.
Chop Price:  The cost per foot based on ordering by Chop.
Joined Price:   The cost per foot based on ordering by Joined.
Retail:   This is only used in rare situations where a user creates their own moulding and 

does not specify Length/Chop or Joined.  It is not recommended to use this field.
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Markup Chart to Use:  The Markup Chart name used to determine the retail price per 
foot you will charge your customers.  

Vendor Name:    The name of the Vendor.  This must match the Markup Chart name in 
order to price out properly.

Special Charge Description 1:   Used to describe an additional charge.
Special Charge Amount 1:   The amount to charge which corresponds with the 

Description 1.  This is to be used as a formula entry otherwise use the Additional 
Charge field.

Special Charge Description 2:   Used to describe an additional charge.

Special Charge Amount 2:  This is to be used as a formula entry otherwise use the 
Additional Charge field.

Additional Charge:   An additional charge which can be applied on a per foot basis.  Use 
this before using the Special Charges. 

Moulding Type:   The type of moulding.  You can select the type of moulding from the 
drop down.  This is for reference only.

Moulding Description:   The description of the moulding as supplied by the vendor.   Not 
all vendors supply descriptions. 

Bin Number or Location:    Specify a storage bin number or location for the moulding.  
This location identifier will print out on the work order for easy reference. 

Moulding Number & Vendor:   This is the way you will enter the number when taking an 
order.   The moulding number + the first 3 letters of the vendor’s name. 

UPC:   The UPC for the moulding number which can be scanned when entering an order.  
These are provided by the vendor, if they supply the information.

Moulding Status:   This is relating to inventory levels.  It will display Yes if you have in-
stock quantities and will display No if you are below inventory levels.

Re-Order Level:   The level of footage at which you want to re-order more moulding.
Qty. in Stock:    The amount of footage you have available in stocke.
Rabbet Depth:   The depth of the moulding rabbet.  This is not always supplied by the 

vendor.
Do Not Update When Importing Checkbox:    Check this box if you made manual 

adjustments to the data which was supplied by the vendor. This will prevent the data 
from readjusting when the vendor sends out an update.  For example, if your vendor 
charges $4.50 per foot, but you want to specify $6.00 per foot regardless, and do not 
have the  checkbox checked, the next time the vendor sends an update (maybe the 
new price is $4.75), the $6.00 which you set, will be changed to the updated price of 
$4.75.  To avoid this, make sure the checkbox is checked.  

6. If you do not want the data to be overwritten next time you import the vendor’s 
information (i.e. Joined Price, Chop Price, Length Price etc) then check the Do Not 
Updated checkbox at the bottom left of the window.  Information not provided by the 
vendor (such as Bin Number) will never be overwritten.

7. Click the OK button in the lower right corner when you are finished making your changes.

Add a Moulding Number Manually

1. Click the Add Moulding Number button located in the bottom right of the window.

2. Required fields to enter are:
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Moulding Number  (do not include the vendor code, just enter the item number)
Moulding Width
Enter a Cost Price  (this may be Length, Joined, or Chop, depending on the

pricing method you have specified for the vendor in your Markup Chart.)
Enter a Mark up Chart to use .  Simply click in the markup charge field.  A window will 

appear to select or add a mark up chart.  Express users will see a drop down list they 
can select from.  (See Mark Up Chart Section).  

Enter the Vendor Name.   Once a markup chart is assigned, enter the Vendor Name as 
well.   If it does not appear automatically, then you must enter it EXACTLY as it 
appears in the Markup Chart window.

3. The other fields are as follows and are not required fields: 
Moulding Number:   This is the number provided by the vendor.   This should correspond 

with the number on the actual sample. 
Moulding Width:   The width of the moulding, not the sight width.  This is the 

measurement used to calculate the footage required for your framing project.  These 
numbers are provided by the vendor. 

Length Price:   The cost per foot based on ordering by Length.
Chop Price:  The cost per foot based on ordering by Chop.
Joined Price:   The cost per foot based on ordering by Joined.
Retail:   This is only used in rare situations where a user creates their own moulding and 

does not specify Length/Chop or Joined.  It is not recommended to use this field.
Markup Chart to Use:  The Markup Chart name used to determine the retail price per 

foot you will charge your customers.  
Vendor Name:    The name of the Vendor.  This must match the Markup Chart name in 

order to price out properly.
Special Charge Description 1:   Used to describe an additional charge.
Special Charge Amount 1:   The amount to charge which corresponds with the 

Description 1.  This is to be used as a formula entry otherwise use the Additional 
Charge field.

Special Charge Description 2:   Used to describe an additional charge.

Special Charge Amount 2:  This is to be used as a formula entry otherwise use the 
Additional Charge field.

Additional Charge:   An additional charge which can be applied on a per foot basis.  Use 
this before using the Special Charges. 

Moulding Type:   The type of moulding.  You can select the type of moulding from the 
drop down.  This is for reference only.

Moulding Description:   The description of the moulding as supplied by the vendor.   Not 
all vendors supply descriptions. 

Bin Number or Location:    Specify a storage bin number or location for the moulding.  
This location identifier will print out on the work order for easy reference. 

Moulding Number & Vendor:   This is the way you will enter the number when taking an 
order.   The moulding number + the first 3 letters of the vendor’s name. 

UPC:   The UPC for the moulding number which can be scanned when entering an order.  
These are provided by the vendor, if they supply the information.

Moulding Status:   This is relating to inventory levels.  It will display Yes if you have in-
stock quantities and will display No if you are below inventory levels.

Re-Order Level:   The level of footage at which you want to re-order more moulding.
Qty. in Stock:    The amount of footage you have available in stocke.
Rabbet Depth:   The depth of the moulding rabbet.  This is not always supplied by the

vendor.
Do Not Update When Importing Checkbox:    Check this box if you made manual 

adjustments to the data which was supplied by the vendor. This will prevent the data 
from readjusting when the vendor sends out an update.  For example, if your vendor 
charges $4.50 per foot, but you want to specify $6.00 per foot regardless, and do not 
have the  checkbox checked, the next time the vendor sends an update (maybe the 
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new price is $4.75), the $6.00 which you set, will be changed to the updated price of 
$4.75.  To avoid this, make sure the checkbox is checked.  

4. Click OK when finished or Cancel to cancel the operation.
5. A new empty “Add Moulding” window will appear so you can enter another number.   
6. If you are finished, simply click the Cancel button.

Create/Edit a Mark Up Chart
1. Go to File – Preferences – Set Up Guide.
2. Click the Vendors tab along the top.

3. In the window which appears, click the Mark Up Chart tab.

4. Double click the name of the Mark Up Chart that matches the vendor.

5. The window which appears holds the details for the markup chart.

6. Select the type of mark up to base your mark up on.  Length, Chop or Joined.  For 
example if you base your pricing off the length cost, select Length Price.  If chop, then 
select Chop Price, etc. This usually corresponds which how you order the moulding.

7. In the section beneath that, you need to enter your mark up ranges.   
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The two types are a Flat Markup style or a Sliding Scale.   We have described the two in 
detail below explaining how to enter the details for each.   The picture above is an example of 
a sliding scale. 
8. When finished, click OK to close the window.

Flat Markup Style
The simplest markup style is a Flat markup.  This means that regardless of the wholesale cost, 
you mark it up by “x” times.  So a 3 time markup for a moulding which costs $5.00 per foot would 
be $15.00 retail price. 

1. To enter a flat markup enter .01 in the first column in Row 1.  
2. Then enter an Ending Cost of 99.00 in the next field to the right in the column labeled 

Ending Cost. 
3. Enter your markup in the Markup Column to the right. For a 3 time markup, enter 3. 
4. So you would now read row one as such, “Any moulding costing you between 1 penny 

per foot and $99.00 per foot receives a 3 times markup”. 
5. NOTE: Do not worry about the remaining rows if they are already filled in.  The preceding 

row(s) always take precedence.   However you can zero them out if you prefer.

Sliding Scale Markup Style
The other type of markup is a “Sliding Scale” markup.  This means that different cost ranges will 
receive different markups.   For example a $5.00 moulding may receive a 3 time mark up while a 
$7.50 cost would receive a 2.75 markup.

1. To enter a Sliding Scale markup, enter the first row of details by entering your starting 
cost of .01 (one penny) in the first column in row one.   

2. Then enter your ending cost for this first range, in the Ending Cost field to the right. 
3. Then enter in the Markup to be applies to mouldings which fall in this range in the Markup 

Column to the right. 
4. Repeat this process for your next cost range in row 2.  
5. Notice the Starting Cost in row 2 has automatically filled in for you.  Express Users may 

need to simply enter in the Ending Cost row and Mark up Row and when you close the 
window the Starting Cost will be calculated. 

6. You would repeat this process until all your levels are filled in. 
7. NOTE:  You do not have to fill in all the rows if you do not want to.  If there are entries 

already filled in, the preceding rows take precedence.  However you can zero out the 
fields if you prefer.

Copy a Markup Chart
(Basic & Full Versions only)

1. Open the moulding database by clicking the Moulding icon along the top toolbar.

2. Click the Mark Up Chart button at the bottom of the window.

3. Highlight the Mark Up Chart you want to copy (do not double click, just highlight the row).
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4. Click the Copy Markup Chart button at the bottom left.

5. In the window which appears, click the black drop down arrow and select the name of the 
vendor from you are creating the mark up chart for.  If it is a new vendor, you may be 
prompted to Add New Vendor?  Click Yes and enter any appropriate contact information.

6. Your markup details should already be entered because they are a copy of the markup 
chart you are copying.  You can make changes however if you want.

7. Click the OK button.
8. The new mark up chart will appear in the window.
9. Click Close to close the window. 

Moulding Waste Allowance & Additional Charges (per 
vendor)

The data in this section for each vendor overrides the regular default settings under the 
Default Moulding settings tab.   In other words, information entered here is applied only to the 
Vendor associated with this markup chart.  

1. Click the Moulding Waste Allowance tab found when adding/changing the markup chart 
details in the Setup Guide.

2. Enter in waste allowance calculations specific for this Vendor if different than the program 
defaults.  For example any moulding less than or equal to 50 u.i will receive .33 
allowance.   Adjust these numbers if you need to make changes for this vendor only.  If 
you are unsure, leave as they are.
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3. Enter in any minimum retail amounts you want to apply on a per foot basis specific to this 
Vendor only.   This will override the regular program defaults under the Default Moulding 
Settings tab.  If you are unsure, then leave blank.

4. Enter in any additional charges you want to apply on a per foot basis specific to this 
Vendor only.   This will override the regular program defaults under the Default Moulding 
Settings tab. If you are unsure, then leave blank.

5. When finished Click OK.
6. Close the window by clicking the x at the top right of the window or click Next until you 

return to the main Vendor tab.
7. If finished, click Save and Exit to exit the Setup Guide..

Access Vendor Updates
If you are online where you are running ezFramer:

1. Click Help along the menu bar at the top of your window inside ezFramer.

2. Select Download Vendor Updates.

3. This will begin the download process.  When prompted to select if you want to Run, Save 
or Cancel, click Run.

4. Note:  If you choose Save, it is important that you have removed any previous vendor 
update files which have been saved on your computer.  We only suggest Saving the file if 
you have a slow dial up connection.

5. The program will begin to download.  If prompted to Verify Publisher, click Run.
6. The Vendor Install wizard will appear.  
7. Click Next through each prompt until asked for a password.
8. Enter the password supplied by nuTech.  (Keep in mind, these passwords are only 

supplied to those with an active and current Maintenance & Support Plan .  Our plans 
are very affordable, please contact us to subscribe).

9. NOTE:  Passwords are always case and space sensitive.
10. Continue clicking Next until the wizard begins installing the vendor update files.
11. When it is finished/completed, click Finish.  Now you must Import your data into your own 

moulding database, this is a required step.  (See Section on Importing Vendor
Updates )

Using vendor updates when there is no internet connection where ezFramer is installed.
In a situation where your store does not have an internet connection, we allow the option to save 
the update file from the internet and then you can take it to your store and run the install there.   
Follow these steps:

1. Go to our website at www.ezFramer.com
2. Click on Downloads & Support
3. Click the Downloads link
4. Under Vendor Updates, click the Download Now link relating to your software (either 

ezFramer Full & Basic or ezFramer Express)
5. You will be prompted to choose if you want to Run, Save or Cancel, click Save
6. NOTE:  Make a note where you are saving your vendor update file to because you will 

need to locate it when it is finished saving to your computer.  
7. When finished saving to your computer, you will want to copy the file to a removable 

disk/media storage such as a thumb drive or CD.   If using a thumb drive, you can save 
the file directly to the thumb drive.

8. Take the saved file to your store computer and open the removable disk or CD so you 
see the vendor update file (the file will have a .exe extension.
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9. Double click on the file and follow the prompts on each window
12. The Vendor Install wizard will appear.  
13. Click Next through each prompt until asked for a password.
14. Enter the password supplied by nuTech.  (Keep in mind, these passwords are only 

supplied to those with an active and current Maintenance & Support Plan.  Our plans are 
very affordable, please contact us to subscribe).

15. NOTE:  passwords are always case and space sensitive.
16. Continue clicking Next until the wizard begins installing the vendor update files.
17. When it is finished/completed, click Finish.  Now you must Import your data into your own 

moulding database.  (See Section on Importing Vendor Updates.  This is a required step 
to properly import your vendors).  

Import Moulding Vendor Data

1. Inside ezFramer, Click on File - Preferences - Setup Guide.
2. Click on the Vendors Tab.

3. In the window which opens, you will see under the first tab (Select Vendors) a list of 
moulding vendors available for you to import. 

4. Select the moulding vendors you wish to import by clicking to the left of each vendor 
name (a red check mark will appear).  You can scroll up and down using the up and 
down arrows in the box.

5. You will see the update date to the right of the vendor.  The list is by default sorted 
alphabetically however, you can sort the list by update date by clicking the Update 
column header.  Click the Vendor column header to return the sort order by vendor 
name.  (This column is only in the Full & Basic Versions).

6. Click the Import Vendors button in the center of the window.
7. NOTE: If you are importing vendors for the first time, you must make sure to edit the 

settings on your Mark Up Chart for that vendor.  Do this by clicking Next which will take 
you to the Mark Up Chart window. (See section on Markup Charts).

8. The imported vendors will be listed on the right along with the number of Records 
(moulding items) which have been imported. 
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9. Your ezFramer is now updated!  
10. Click the x in the upper right corner to close the window to return to the main Setup Guide

window.

11. Exit the Setup Guide and your new prices will be reflected in your next orders.

Moulding Inventory
(Full Versions or Inventory Add on Only)
It is important to understand when working with inventory, levels will change based on work 
orders using the moulding.   Some adjustments may be needed to be made manually.

Receive Product
1. Open the moulding database window.
2. Highlight the moulding number you want to work with.
3. Click the Receive Prouct button at the bottom of the window.
4. Enter a Bin Number or Location.
5. Enter the quantity received.
6. Enter a cost per foot.
7. When finished click Ok.   
8. Keep in mind this is for “receiving inventory”, each time you enter an order received it will 

add it to the in stock inventory.  As you use the moulding number in work orders, the 
appropriate stock will automatically be removed.

Order Product
1. Open the moulding database window.
2. Highlight the moulding number you want to work with.
3. Click the Order Product button at the bottom of the window.
4. Enter the quantity ordered.
5. You can make any adjustments needed in the other fields if need be.  
6. Click Ok when finished.


